OFFICE WORD REVIEW


Answer the following questions writing a paragraph for each one.

1.    What is copyright law? Who created? Why is it important?
2.    How do you figure out if something is copyright protected or public domain?
3.    How can I get permission to use someone else’s copyrighted work?
4.  Which Works Are Protected by Copyright?
 5.   What is Fair Use? Does fair use allow me use copyrighted work for free and without permission?
6.  Why should you care about copyright?  Personal opinion.
    
Formatting Requirements
1. Text
All text should be full justified.
Use size 12 Ariel font.
Edit your writing for spelling and grammar.
Write as concisely as possible.
2. Title Page
COPYRIGHT LAW (size 16 Ariel font)
3. Point of View
The report should be written in 1st person “I” or “we.”
4. Headers/Page Numbers
Use Word Header & Footer (to insert a header, including your last name and the page number, positioned at the top right side of the page.)



5. Headings
Use Word Styles to consistently format your headings for sections and subsections.
Each question and the references section should have its own heading.

6. Table of Contents
Use Word Table of Contents to generate a Table of Contents page from the headings. Note that Word will do this automatically provided that you have used styles for your section headings.
7. References 
Use Word Citations & Bibliography to insert in text citations and add a references section to the end of your document.

8. Saving your File
Save it using the following name: Office word review name and grade
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